RFN -016
SPELLING FORM
ETHIOPIAN CIVIL SERVICE UNIVERSITY
A. The Purpose of this form is:

a. To ensure that academic records of prospective candidates are processed in time. 

b. To ensure that exact spelling (in English and Amharic) of the candidate for degree a diploma preparation.

c. To ensure that all degrees and diplomas are prepared, paid for, and collected.

B. Instruction
1. The temporary degree will be processed with the following requirements

· If this application is completed and submitted in the dead line (two weeks before the graduation)
·  Payment receipt of  two hundred Birr (200.00) and
· One Passport size Photo.  

2. This form is to be completed by the candidate only.  The candidate can’t introduce a new name or a major department in the spelling for that used at Admission.

3. Don’t write with Part D now. It will be for original degree collection purpose. 
C. Required Information 
1.  ​













Candidate’s Name with Grand Father’s (Use BLOCK LETTERS)

(In Amharic)

2.  University ID No. 


 College 

   Department 




3.  Candidate for:    PhD
Masters

 Degree 
        Diploma________
3.1 Program     Regular____ Extension______ Weekend______ Summer____ Distance_______
4. Country​ _________________________
5. Region 





Telephone:





6. Date of Birth (In Ethiopian calendar): Date

  Month

  Year 

E.C
* I certify that the above information is completed and correct and in authorize the University to    

    Use the name and spelling provided above. 



Applicant’s Signature 





Date

D. At Collection 
I have collected my credential from the University on (including the original Diploma and Student Copy).




                 Date




      Signature
