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SCHOOL OF LAW AND FEDERALISM 

Editorial Rules for Ethiopian Journal of Legal Studies
A. GENERAL
1. Nomenclature 
1.1. The Journal is captioned as, “Ethiopian Journal of Legal Studies.” 
1.2. The abbreviation shall be named as ‘EJoLS’ 

2. Nature of the Journal

The Ethiopian Journal of Legal Studies is a peer-reviewed journal that publishes original scholarly articles on range of legal issues that address Ethiopian, international and comparative legal matters. 
3. Frequency 
3.1. The Journal shall be published twice in a year in January and July. 

3.2. Special Issues on certain themes may be published any time.
4. Language 

The Journal shall be published in English. However, manuscripts in local language may be considered for publication up on the decision of the Board of Editors. 
5. Format and content 
5.1. The Journal shall publish articles, essays, comments, notes, and book reviews in the area that address Ethiopian, international and comparative legal matters.
5.2. Every Journal shall be published with not less than five contributions. 

6. Length of Contribution
6.1. An article may not exceed a maximum of 16,000 words including footnotes.
6.2. A case comment or essay may not exceed a maximum of 5,000 words including footnotes.

6.3. A book review may not exceed a maximum of 3,000 words.
6.4. The Editorial Board may permit exceptions to the word limit. 

7.  Submission of Contribution
A contribution to the Journal shall be sent via email as a Microsoft word document to the Editor-in-Chief of the Journal at ejols.ecsu@ecsu.edu.et 
8. Review Process
8.1. A contribution to the Journal shall be published when:
8.1.1. The Editorial Board decides for internal review of the manuscript submitted based on preliminary assessment (Appendix A); 

8.1.2. It is positively assessed by one anonymous internal reviewer based on the review criteria (Appendix B); 

8.1.3. It is positively assessed by anonymous external reviewer based on the review criteria (Appendix B); 
8.1.4. It incorporates comments of reviewers, and 
8.1.5. It is approved by the Editorial Board.
8.2. A contribution shall be sent to a third external reviewer when the two reviewers disagree on the publishability of the contribution.
8.3. The third external reviewer’s decision on the publishability shall be final.
9. General Editorial Time table 

	S/N
	Actions
	Maximum time
	Implementer

	01
	Preliminary assessment 
	Two weeks
	Board Members 

	02
	Reorganization 
	Two weeks
	Authors

	03
	Peer review 
	One month 
	Internal and External Reviewers 

	04
	Revision 
	One month  
	Authors 

	05
	Verification 
	Two weeks
	Board Members 

	06
	Re-incorporation 
	One week
	Authors

	07
	Language edition
	Two weeks
	Language Editor 


B. INSTITUTIONAL STRUCTURE
10. Advisory Board
10.1. The Journal shall have an Advisory Board of renowned personalities. 
10.2. The Advisory Board shall be composed of members with not less than five. 
10.3. Editorial Board shall nominate the members of the Advisory Board up on the recommendation of the Editor-in-Chief.

10.4. The Advisory Board shall oversee the overall function and quality of the Journal. 

10.5. The members of the Advisory Board shall serve for five-year term subject to re-election.  
11.  The Editorial Board 
11.1. The Journal shall have an Editorial Board comprising of not less than seven members. 
11.2. Members of the Board may be appointed from or outside staffs of the School of Law and Federalism. 
11.3. The Council of the School shall appoint other members of the Board up on the recommendation of the Head of the School. 
11.4. The Editorial Board shall be accountable to the Council of the School of Law and Federalism. 

11.5. The Editorial Board shall be collectively responsible. 
11.6. The Editorial Board shall make decisions by simple majority vote. Decisions over enactment of guideline and policy or amendments thereof shall be taken by three-fourth vote. 

11.7. In case of tie, the voting, which the Editor-in-Chief belongs, shall be the decision of the Board. 
11.8. Quorum shall be fulfilled when more than half of the Members of the Board of Editors are present. 

11.9.  Editorial Board shall meet at least once in three months. 
11.10. The Editorial Board shall have the following functions and responsibilities:

11.10.1. Formulates the policy of the Journal, overall quality and intellectual contents of the journal.
11.10.2. Determines procedures for manuscript submission, review, referee criteria, acceptance, release, and publication of submissions.
11.10.3. Settles all issues arising from submission, referral, review and publication of manuscripts.
11.10.4. Determines the priority area for round of journal publication.

11.10.5. Determines any breach of the publication policy or guideline. 
11.10.6. Solicit articles, comments and book reviews from authors.

11.10.7. Prepares periodic list of referees. 

11.10.8. Assesses manuscripts anonymously based on academic merit without discrimination on relationship, status, seniority, belief, gender, age and other grounds. 

11.10.9. Makes sure the effective, fair and timely process of submitted manuscripts. 

11.10.10. Carries out the preliminary assessment of manuscripts. 

11.10.11. Decides on the publishability of manuscripts based on the preliminary assessment and comments from referees. 

11.10.12. Work to increase the number of contributions and maintain the regularity and continuity of the Journal publication.  

11.10.13. Determine the Journal’s layout and colour. 

11.10.14. Facilitates the publication of the Journal. 

11.10.15. Recommends new potential members to the Head of the School up on the expiry of members’ term.   

11.10.16. Creates committees for effective accomplishment of assignments. 
11.10.17. Enacts guideline for the effective and proper functioning of the Board. 
11.10.18. Considers any communication relating to their work as confidential information.  
11.10.19. Works in collaboration with the School of Law and Federalism, Organs of the University, Ethiopia’s Justice Sectors, foreign governments, and international organizations.  

11.10.20. Periodically report its plan and performance reports to the Council of School of Law and Federalism. 
12. Editor-in-Chief
12.1. The Vice President of Research and Publication of the University shall appoint Editor-in-Chief up on the recommendation of the Council of School of Law and Federalism. 
12.2. The Editor-in-Chief shall be accountable to the Editorial Board and shall have the following functions and responsibilities:

12.2.1. Chair meetings of the Editorial Board.
12.2.2. Represents the Editorial Board. 
12.2.3. Prepares draft plans and agenda and submit them for discussion and approval to the Board of Editors. 
12.2.4. Prepare draft performance report and submit it for discussion and approval to the Board of Editors.
12.2.5. Directs editorial works of the Journal.
12.2.6. Makes sure the implementation of the decisions of the Editorial Board. 
12.2.7. Solicit articles, comments and book reviews from authors.
12.2.8. Assign secret codes to the manuscripts. 
12.2.9. Collects manuscripts from contributors and comments from assessors, and screen them for further consideration.

12.2.10. Makes correspondence with article contributors, and reviewers. 
12.2.11. Verifies revised and reorganized manuscripts.
12.2.12. Checks that the overall layout of a manuscript including spacing and layout of the Journal are properly maintained.
12.2.13. In collaboration with the Head of School of Law and Federalism and other pertinent organs makes sure the availability of resources necessary for publication of the Journal.
13. Managing Editor 
13.1. The Vice President of Research and Publication of the University shall appoint Managing Editor up on the recommendation of the Council of School of Law and Federalism. 
13.2. The Managing Editor shall be accountable to the Editor-in-Chief and have the following functions and responsibilities: 
13.2.1. Collaborate and assist the Editor-in-Chief
13.2.2. Works as secretary of the Editorial Board.
13.2.3. Handles all communications with authors and reviewers.
13.2.4. Solicit articles, comments and book reviews from authors.
13.2.5. In collaboration with the Editor-in-Chief screen manuscripts before presenting for Board of Editors.
13.2.6. Collects manuscripts from contributors and comments from assessors, and screen them for further consideration.
13.2.7. Dispatches comments received from assessors back to contributors and again collects final improved versions of manuscripts from the contributors along with explanation notes. 
13.2.8. Serves as a secretary of the Board.

13.2.9. In absence of Editor-in-Chief, chairs the meetings of the Board of Editors,
13.2.10. In collaboration with the Editor-in-Chief, prepares agenda for the meeting of Board of Editors.
14. Language Editor

The Language Editor shall be accountable to the Editor-in-Chief and have the following functions and responsibilities: 
14.1. Edits the overall language of an article, corrects or improves so that it maintains the standards of language of reputable journals.
14.2. Edits the discourse of a manuscript whether it is up to the standard of a research discourse

14.3. Ensures that the language style and the overall organization of a manuscript are readable to the major target readership of the Journal.
14.4. Monitors the expression, procedure and grammar of a manuscript in such a way that it is readily comprehended by the target readership.
14.5. Maintains the overall standards of the Journal in terms of language. 
15. Manuscript Reviewers

A Manuscript reviewer, both internal and external, shall have the following functions and responsibilities: 
15.1. Review manuscripts in accordance with the Journal’s guideline, format, check lists and time table.
15.2. Strictly considers the manuscript as confidential information. 

15.3. Immediately return the manuscript to the Editor-in-Chief or Associate Editor if the manuscript is not within their area of specialization or the manuscript is not anonymously sent to them. 
15.4. Disclose any conflict of interest to the Editor-in-Chief or Managing Editor. 

16. Privileges of Authors, Advisory Board, and Editorial Board 
16.1. Names of Advisory Board members and Editorial Board Members shall be published in the Journal
16.2. Two copies of every issue of the Journal will be distributed to the Advisory Board members and Editorial Board.

16.3. Three copies of the Journal in which manuscript issued shall be be given to the authors. 
17. Ethical Rules 
17.1. Confidentiality 

17.1.1. Members of Board of Editors must consider the submitted manuscripts and communications with authors and reviewers as confidential information. 

17.1.2. Authors must consider communications with the Board of Editors as confidential information. 

17.1.3. Members of the Board of Editors must not reveal the identity of editors, authors and reviewers to any individual. 
17.1.4. Editors and reviewers must not discuss any identifiable information with third parties.    
17.1.5. Reviewers must not reveal themselves to authors even after the publication of the Journal in which they serve as assessors. 
17.2. Originality, duplication of submission and publication 

17.2.1. Authors must submit an original manuscript to the Journal. 
17.2.2. Authors must not submit a published or submitted manuscript elsewhere. 

17.2.3.  If authors wishes to submit a manuscript, which form part of their Masters’ Thesis or PhD Dissertation, they must notify the Editor-in-Chief about the issue. 

17.2.4. The Board shall decide on the acceptance of the manuscript which form part of the Authors’ Thesis or PhD Dissertation. 

17.2.5.  If authors commit duplication of publication, the Editor-in-Chief shall write a statement of denouncement against the author’s act to his/her employer or association. 
17.2.6. An author, who commits an act of duplication, shall not be allowed to publish any work in the Journal.  

17.3. Plagiarism and fabrication 

17.3.1. Authors must not submit a plagiarized or fabricated material to the Journal. 

17.3.2. The Editorial Board shall decide on the degree of plagiarized material. 

17.3.3. The Editorial Board must not tolerate any kind or amount of fabricated material.  

17.3.4. If authors manage to publish plagiarised or fabricated work in the Journal, the Editor-in-Chief shall write statement of denouncement against the author’s act to his/her employer or association.
17.3.5. An author, who commits fabrication or gross plagiarism, shall not be allowed to publish any work in the Journal.  
17.4. Authorship 
17.4.1. The first name that appear in the submitted manuscript shall be considered as corresponding author. 

17.4.2. The corresponding author shall secure an agreement from the co-authors about the order of authors’ list. 
17.4.3. Submission of manuscripts by two or more authors shall be considered that all the authors have agreed to the contents of the manuscript. 

17.4.4. The corresponding author shall serve as a contact person for all communication between the Board of Editors and the co-authors. 

17.4.5. The corresponding author must inform every co-author the submission of the manuscript before he/she submits to the Journal. 
17.4.6. All authors must agree to any addition or deletion of authors to/from the manuscript submitted to the Journal.  Addition or deletion of authors must be accompanied by sufficient reason. 
17.4.7. All authors must inform the Board of Editors when they found any error in the manuscript under consideration or published work.  
C. STYLE GUIDELINES
18. Author’s Information

18.1. The author’s name shall appear below the title, in Times New Roman font, 12 pt. 

18.2. The first footnote shall be asterisked and used to give the author’s title, affiliations and acknowledgements.
19. Abstract

A manuscript shall be accompanied by an abstract of not more than 250 words.
20. Title and Headings
20.1. Title of an article, case comment or book review shall be Bold, Capitalised Lower Case, Times New Roman, 12 pt. 
Example: 
Judicial Referral of Constitutional Disputes in Ethiopia: From Practice to Theory 
20.2. Heading of sections shall be Bold, Sentence Case, Times New Roman, 12 pt, outline numbered without indentation. 
Example: 
1. Introduction

2. The purposive dimension of referral

2.1. Ensuring constitutional supremacy

2.1.1. The diffuse system

21. Text

21.1. The text of a manuscript shall be in Times New Roman, 12 pt with 6 points before and after paragraph.
21.2. Indented quotations shall be in Times New Roman, 11 pt.

21.3. Texts and indented quotations shall be justified.

21.4. Texts shall be in one and a half line spacing.
22. Footnotes

22.1. A manuscript shall use footnotes.

22.2. Footnotes shall be in Times New Roman, 10 pt, and justified.
22.3. They shall be in single spacing with 6 points before and after paragraph.
22.4. The use of op cit and loc cit shall be avoided. Instead, supra n. - and infra n. - shall be used for cross-referencing in footnotes. supra n. - shall be used to cross-refer to a previous reference and infra n. - shall be used to refer to a subsequent reference. Cross-referencing to sections in the text shall be made in the text itself using the following phrases: as has been discussed in section – above or as will be discussed in section – below.
23. Paragraphs 
23.1. The first line of the first paragraph after a title, heading or indented quotation shall not be indented. 
23.2. Subsequent paragraphs shall be indented 1 tap. 

23.3. No blank line shall be left between paragraphs.
24. Abbreviation

24.1. Proper nouns used in the body of the article shall be written out in full the first time they are used, but abbreviated the next time. Example: the African Union (AU).

24.2. Words such as ‘article’ and ‘section’ shall be written out in full and in lower case in the text.

24.3. Where possible, abbreviations should be used in footnotes. Example: p., pp., ch., para., paras., art, arts, sec., etc.
24.4. No full stop shall be used in abbreviation. For example, do not write A.U., instead write AU
25. Quotations 

25.1. Double quotation marks shall be used.

25.2. Single quotation marks shall be used within another quotation. 
25.3. Quotations more than 50 words in text shall be indented without quotation marks. They shall be positioned 2 taps from left and 2 taps from right.
26. Punctuation 

26.1. Punctuation shall be inside quotation marks.

26.2. Footnote cues shall come after quotation marks.

27. Citations

27.1. Books 

Books shall be cited as follows:

Author’s name, Title in Italics and capitalized case (volume or edition, year of publication, publisher) at page number. 

Example:

Frans Viljoen International Human Rights Law in Africa (2nd ed, 2012, Oxford University Press), p. 327. 
27.2. Chapters in edited volumes 

Chapters in edited volumes shall be cited as follows: 

Author’s name, “Chapter/article title in lower case” in Editor’s Author’s name (ed), Book Title in Italics and capitalized case (Volume or edition, year, publisher) page number of beginning of chapter at page number of quote. 

Example:

Frans Viljoen “The African regional human rights system” in Catarina Krause & Martin Scheinin (eds) International Protection of Human Rights: A Text Book (2nd ed, 2012, Åbo Akademi University), p. 565. 
27.3. Journal articles 

Journal articles shall be cited as follows: 

Author’s Name, “Title in Title Case,” Title of Journal in Italics and Capitalized Case, Volume/issue, Number, (year), at page number of quote.

Example:

Takele Soboka Bulto, “Judicial Referral of Constitutional Disputes in Ethiopia: from Practice to Theory,” African Journal of International and Comparative Law, Vol. 19, No. 1 (2011), p. 105.
27.4. Newspapers 

Newspaper articles shall be cited as follows: 

Author’s Name, “Title in Title Case,” Title of Newspaper in Italics and Capitalized Case, Volume/Number (date of publication), location if deemed necessary), at page number. 

Example:

Lemlem Tsegay, “Kobil Raises Jurisdictional Objections,” The Reporter, Issue No. 16/791 (5 November 2011, Addis Ababa), p. 3.
27.5. Unpublished Papers (e.g. conference papers or research papers) 

Unpublished papers shall be cited as follows:

Author’s Name, Title in Italics and Capitalized Case (Paper presented at name of conference, place, date), at page number of quote. 

Example:

Chidi Anselm Odinkalu Complementarity, Competition or Contradiction: The Relationship between the African Court on Human and Peoples’ Rights and Regional Economic Courts in East and Southern Africa (Paper presented at Conference of East and Southern African States on the Protocol Establishing the African Court on Human and Peoples’ Rights, Gaborone, 9-10 December 2003), p. 10. 
27.6. Electronic Sources 

Electronic sources shall be cited using the phrase “available at: <http://…>”. Last date accessed shall be provided in brackets after the URL. All hyperlinks shall be removed.
27.7. Laws

27.7.1. Ethiopian laws shall be cited as follows:

Title of the Law, number of the law, Title of the Official Gazette in italics, (Year, Number, Location, Date of publication in that order), article. 

Example:

Constitution of the Federal Democratic Republic of Ethiopia Proclamation No. 1/1995, Federal Negarit Gazeta, Year -, No - , Addis Ababa, 21 August 1995, art. 9(4).
27.7.2. Foreign laws shall be cited in the order of citation the foreign law or standard practice requires.

27.8. Cases 

27.8.1. Ethiopian cases shall be cited in the following order:

Name of the case, name of the court, file number of the case, and date of the decision
27.8.2. Foreign or international cases shall be cited according to the standard practice in the relevant jurisdiction.
27.8.3. Case names shall always be in italics.
27.9. Interviews

Interviews shall be cited as follows:
Interview by the author (or by –) with -, position of interviewed person, place of interview, date of interview; or 

Anonymous interview by the author (or by –), place of interview, date of interview
28. Copyright

28.1. The Journal shall have a copyright as a publisher.

28.2. Authors have the right to use their materials without permission at any time.

Appendix A

Criteria for the Screening Manuscripts 
In evaluating the manuscript, please note the following points:
A. Write your comments and/or suggestions in detail based on each criterion outlined below

B. Use each criterion given below only when it is applicable and relevant. Whenever you think a criterion is not applicable, please indicate this clearly.
1. Is the manuscript in the area of legal studies described in the nature of the journal? Please provide reason. 
2. Does the title fully reflect the content of the manuscript? Please provide reason.
3. Is the words limit not more than 16,000, 5000 and 3000 for article, comments, and book review, respectively? Please provide reason.
4. Do the style and format of the manuscript follow the guidelines of Journal? Please provide reason. 
5. Is the author’s judgment on the whole apparently sound and logical? Please provide reason.
6. Does the manuscript apparently show originality? Please provide reason.
7. Do you recommend that the manuscript can be sent to formal internal and external peer-reviewers? Please provide reason.
a) As it is without any modification?

b) With minor revision/reorganization? 
c) With major revision?

d) Not at all?
Appendix B: Manuscript Assessment Criteria

Please make sure that you provide feedback on the following criteria:

1. Does the title of the study fully reflect the content thereof? Please provide reason.
2. Is the content of the study significant and worthy of investigation? Is it of any theoretical and/or practical value? And have these been clearly and accurately stated? Please provide reason. 
3. Comment on originality, depth and coherence of arguments? 

4. Has the author attempted to make an exhaustive use of the most relevant and available sources (legal, non-legal and court cases) on the themes he/she discusses in the study? Please provide reason. 
5. Has the author used a sound methodology in his/her treatment of the subject? Please provide your reason.
6. Is the author’s judgment on the whole sound and logical? Please provide your reason.

7. Is the manuscript a valuable contribution in the field? Please provide your reason. 
8. Comment on form, structure and language proficiency? 
9. Comment on publishability?

A. It can be accepted for publication without further modification.  

B. It can be published with minor modification. 
C. The manuscript requires major revision. 
D. Rejected. 
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